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SURPLUSING A 
VEHICLE

Complete  
AR212 ‘Property 
Accountability 
Release’ form

Forward to Accounting 
& Property Services

Upload SURPLUS 
paperwork to AiM via 
Related Documents 

Doc Type = Vehicle_Surplus

Change Vehicle 
Status to 
SURPLUS

Email 
notification to 

FVMP 
Coordinator 

TRANSFER  A 
VEHICLE

Complete  
 ‘Capital Property 
Change’ form

Forward to Accounting 
& Property Services

Upload TRANSFER 
paperwork to AiM via 
Related Documents 

Doc Type = 
Vehicle_Transfer

Change Vehicle 
Status to 
TRANSFER

Asset Contact/ORG 
information is 
updated in AiM

Change status of 
Asset to IN‐SERVICE 

PM Schedule is 
established by 

FVMP Coordinator
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